SkillsUSA Job Interview SkillsUSA
OHIO OHIO
Date February 27, 2026 Orientation Time 08:30 AM
Cuyahoga Valley CC Immediately following
Location 8001 Brecksville Rd. Contest Time orientation
Brecksville, OH 44141 (CLOSED contest)

Scope of Contest

This competition evaluates the understanding of employment procedures that a
student will face in applying for positions in the occupational area for which he
or she is training. The competition consists of three parts. The first is the
receptionist’s preliminary evaluation. The second portion is the completion of an
employment application, and the third portion is an in-depth interview:

e When called, the competitor will approach the receptionist as though
applying for a job in the occupational area consistent with the competitor’s
training program. Competitors will be given an employment application to
complete within 30 minutes in the receptionist’s presence.

e Competitors will complete the application. The receptionist will note the
time the competitor is given the application and the time the application is
completed. One point will be deducted for each minute or fraction thereof
over the 30-minute time limit (maximum deduction of 10 points)

e The receptionist will receive the completed application along with three
copies of a one-page, typewritten resume prepared in advance and supplied
by the competitors.

e After the receptionist evaluates the application, three copies of the personal
resume will be presented to the interviewing committee (judges).

e After the judges review the personal resume, the competitor will be directed
to the judges for the interview. All competitors in an interview group will be
asked identical questions.

Please see judging rubric at the end of this document (2 pages).

Testing No

Eligibility 1 contestant for every 500 paid members

Clothing Clothing Classification Guide - CLASS A

Provided by e Professional Resumé — typed hardcopy (three (3) copies)
Contestant e Emergency Medical Form (Contestants must have this to compete)

e Pen for completing application form
o The following WILL NOT be tolerated and are grounds for disqualification
from the competition:

o No smartwatches, cellphones and/or other electronic devices in
the contest area unless specifically stated in this document.
These devices cannot be used as a calculator.

o No contact with anyone outside of the contest area once the
contest begins.

o Noinappropriate communication between contestants such as
verbally degrading another contestant or informing another
contestant of the skills/test prior to or during the competition.

o No cheating on any portion of the contest.




o Theuse of Al is strictly prohibited and will result in an automatic
disqualification of the contestant.

Contest
Standards

Contest Skilled Performance Aligned ODEW Career Field Technical
Standards: Content Standard Outcomes:
JI 2.0 — Greet receptionist and e CTE 1.1 Employability Skills
complete an employment
application that meets industry e CTE 1.2 Leadership and Communications
standards.

e CTE 1.4 Knowledge Management and

Information Technology
JI 3.0 — Complete a job interview

that meets industry standards. e CTE 1.6 Business Literacy




= Job Interview Contestant Number
SkillsUs A
= - Judge #
Pointe TOTAL
Category Strong avidance 5-4 Acceptable svidence 3-2 Low avisanca 1-0 Eamed Walg COMMENT 2
Evaluated 15-0] nt SCORE
Interviewer Gresting and introduction (1.1.1, 1.1.5, 1.2.2, 1.2.3, 1.2.5, 1.2.5)
. . . Created the nberdewer with & handshake,
Creativg and Intraduction appropriate gresting and ntroduced 10
themseles.
Interviewsr Appesrance/PostureGrooming (1.1.1, 1.1.5, 1.2.5)
. y My tabil e and samew hat Merdaus and unsure of
i " Vil and carti Acceptably
Paise and Temparament Well-peised and carfident sarifident themaathws, ®10
M....,.u__u__ cressed in Cfficial SkilisISA Twwa o three pieces of SkillsUSA Faur or mare pieces af
Appearanoe fess. Dress miz=ing or wam incomesily. Skilsl)EA Dirass miEsing ar wam x10
mnoarracly.
Resume Content (1.1.5, 1.2.5, 125, 1.2.11, 1212, 1.4.2)
Moderately relavant and Insufficiertly relewant and aLl]
Resume Content rformatiee, rifoemative,
and awrde
Resume is one-page, single sided. Moderately arganized and logical Insufficiertly crganized farmatl. X1
foermat
Resume Organization
. " Moderately descripties in sharing sharing their X1
Career Objective thsair career plan and N
Interviewer Maturity: Answers to GQuestiona (1.1.1, 1.1.5, 1.2.2, 1.2.3, 1.2.5,1.2.6, 1.6.8)
' Maderately angaged and responsive Mt engaged with or responsive ta
T ) 4o ) _m:_u.n.__uﬂh .u_.._ml_,_,_“_uu_“.n_ﬁ.‘m o .__E. 4 1o ther interviensar. Cusstions terdiEmar. fkad poar ar fo %10
emperament and Questions i Pl estians rebvan an perburctery and rote quastions,
infsresting .
Effectivaly used comect, job-related Moderate use of cornect, jaberelated Lirnibed use of oormeact, job-related 10
Grammar and Vocabulary woabulary and cormact gramemar wacabulary and gramemar, wacabidany and prammar,
Interviewer Presentation: Saif-Confldence and Persusslvensss |1.1.1, 1.1.5, 1.1.8)
. Maderately confident and Mol confident or persusasiee,
Persuasivenass and Sall-canfidencs Conlident and persuasiea, _..m@._umm...m_ stumbiing a few fimes. Ko
Interviswer Preparation: Knowledgs of Position Applled for and Personal History (1.1.1, 1.1.4, 1.1.5, 1.5.8)
Consisiency Consislently and accurataly releted o tha Sornewhat ralabad o the jab Faibad o rebale fo the job w40
Aoouracy jols requi riis and qualifications. re Ui nts and quakfications requirements and gualifications
Educational sxpenences .
iR Flusntly prasented all three experisnos Maderately fluent, but may have only | Did not address the thee 340
Specal activilies AT ackiressed 2 of the 3 saperisnoss A P s,
Interview Closing [1.1.5. 1.2.5, 1.2.6, 1.2.11, 1212, 14.2)
Conciusion of the irlerisw The sthudent claged with a conclusion and The student had & saft close the end Mo chge or conclusion werne X10
S the e wiss easily idendfable was somewhial idenlifiable determinable.

INTERVIEWER SUETOTAL (00




Job Interview — Receptionist

Contestant Number

Recepiionlst Gresting and Infroduction (1.1.1,1.1.5, 1.2.2, 1.2.3, 1.2.5, 1.2.8]

Greetad inbardewar with a hardshike Omitted one ar two of the thres Greeting and infraductions wene
appropriale greeting and introdusced companents of the gresting. Irmnited or not seen i thea X5
thes e b [handshake, gresting, intraduction) nierdiew
Recepilonlst AppearanceiPosture/Grooming (1.1.1, 1.1.5, 1.2.3)
Paise
Temparament The student exhibited sxcallent manners  [The student exhibits good mannens and Thea student was dismissioe, X5
Sincerity and was palite throughaut. s poalite mest of the lime eurt, e unprofessionasl
Recepiionlst CompletanasaiLeglblity of Applkcation (1_2.6, 1.2.11, 1.2.12, 1.4.3)
Applicatiaon writing is mastly neat with - — i
Luginle and Meat Al writing i legible and neat one o sin dlegible wands or phesses, Application writing is NOT neat x5
° . and mast or all is ilegibie
Purciustion Mo punciustion misiakes mads. |Cine o theee punciuation mistakes _uc...= oF more punciuaton %5
il mistskes mada.
Grammar Mo grammar mistakes made. One 5o three grammar mstakes made. ”"..”_.._q.._.s. Pt granirar mistahes W5
. . . Four or more spelling
Spedl = sk . 80 thre ks . -
Spelling Mo spedling mstakes made One fo three spaling mistakes mad ristakes mad ¥5
. Al sections atiempbed and mosdy ar .
Al sections complete ar markad BNA far nat ., g e ar mare seclions mal
Completeness ; X5
F applicab s partially completed. attermnpled.
Signesd by applicant Applicatian signed by applicant. Application NOT sigred by W5
applicant [0 painks)

RECEPTIOMIZT SUBTOTAL (200)

Panaltias

[=1) far ewary minute interval over
A0 manubas up ba =10

Tirmee penalty

FINAL 3CORE




